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1. INVITATION  

1.1 The Puerto Rico Housing Finance Authority (“PRHFA”) is issuing this Request for 
Proposals (“RFP”) to obtain proposals (“Proposals”) from highly qualified financial 
institutions (“Proponents”) that have the expertise and ability to administer and service 
our single family mortgage loan portfolio.   

2. PRHFA’S BACKGROUND  

2.1 The Puerto Rico Housing Finance Corporation and the Puerto Rico Housing Bank and 
Finance Agency merged pursuant to Act 103 of August 11, 2001, as amended. The name 
of the entity was changed to Puerto Rico Housing Finance Authority (PRHFA) and its 
corporate structure remained as that of a subsidiary of the Government Development 
Bank for Puerto Rico. 

2.2 PRHFA’s principal mission is to promote the development of low-income housing and 
provide financing, subsidies and incentives so that low to moderate income individuals 
may acquire or lease a safe and sanitary home. The programs available through the 
PRHFA for those purposes are: 

 Mortgage loans to developers for the construction, improvement, operation and 
maintenance of rental and for-sale housing for low to moderate income families; 

 Mortgage loans to citizens of low and moderate income; 

 Mortgage Loan Insurance Program (Act No. 87); 

 Disposition of repossessed properties; 

 Housing subsidy programs aimed at boosting home purchases; 

 Section 8 program of the U.S. Housing Act (PHA). 

2.3 In addition, the PRHFA is: 

 A Performance Based Contract Administrator (PBCA) for HUD’s project-based 
subsidy contracts for 171 Section 8 projects in Puerto Rico; 

 An administrator of the HOME Investment Partnerships Program since 2010; 

 Puerto Rico's State Credit Agency for the Low-Income Housing Tax Credit 
program under Section 42 of the U.S. Internal Revenue Code, as amended; 

 Responsible for the Puerto Rico Community Development Fund, a Community 
Development Entity participating in the New Markets Tax Credits Program of 
the U.S. Treasury Department. This tax credit program helps provide financing 
for for-sale housing projects in the Commonwealth of Puerto Rico. 

2.4 PRHFA has streamlined and brought new efficiencies to the process of administering the 
development of housing at all levels. Our new organization and thrust has allowed it to 
effectively direct the housing programs championed by the government in recent years. 
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3. PORTFOLIO DESCRIPTION  

3.1 As of April 30, 2014, PRHFA’s single family loan portfolio totaled approximately $94 
million in principal balance, and contained approximately 2,110 loans.  The loan 
portfolio is divided into 17 sub-portfolios, distributed as follows: 

Portfolio Amount Description 

339 7 Loans transferred from another Servicer 

340 29 RHA- Mortgage Loan Reserve Program 

341 14 VBC- Low Income Housing 

342 314 PNHS- Nuevo Hogar Seguro Program 

343 244 Collateral Loans for GDB 

344 721 New Loans  

345 3 CRUV Loans (Corp. de Renovación Urbana  y Vivienda) 

346 45 Buyback Loans (collateral issues) 

347 6 PRHFA Employee Loans 

348 89 Construction Loans  

351 533 Collateral Loans for UBS 

560 9 Loans issued before 1990 

561 1 VBC- Loan sold to investors 

564 11 BV Buyback from FNMA 

565 16 RHA Buyback from FNMA 

569 2 CRUV delinquent Loans 

571 66 VBC- Low Income Housing delinquent Loans  

4. KEY EVENTS/DATES  

4.1.1 Provided below is the schedule for milestones in this RFP process, listed in order 
of occurrence.  PRHFA reserves the right to change any or all of these dates as it 
deems necessary or convenient in its discretion.  In the event of such a date 
change, a revised timeline will be posted to the PRHFA website 
(http://www.afv.pr.gov). 

RFP Delivery: May 23, 2014 

RFP Question Deadline: May 30, 2014 

RFP Question Response: June 6, 2014 

RFP Proposals Due: June 24, 2014 

5. SCOPE OF SERVICES 

5.1 The Proposals must include the following services: 

5.1.1 Account / Escrow Servicing and Collections. 

5.1.1.1 Servicing of residential mortgage loans in accordance with the current 
requirements of   Fannie Mae, including but not limited to: 

5.1.1.1.1 The collection of all payments called under the terms and provisions 
of the Mortgage; 

http://www.afv.pr.gov/
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5.1.1.1.2 Proper application of all sums collected; 

5.1.1.1.3 Maintain adequate books and records of all sums collected; 

5.1.1.1.4 Establish escrow accounts for the payment of taxes and insurances; 

5.1.1.1.5 Servicer shall endeavor to obtain the necessary funds or policies from 
the mortgagor for any mortgage loan to which Escrow Account 
deposits have theretofore been waived or suspended; 

5.1.1.1.6 Manage insurance requirements related to hazard and flood 
insurances, and private mortgage insurance, when applicable; 

5.1.1.1.7 Collection of delinquent accounts to minimize mortgagee losses; 

5.1.1.1.8 Collection shall include all management, accounting, assessments and 
regulatory duties of a Single Family Mortgage Loan Servicer. 

5.1.2 Loss Mitigation. 

5.1.2.1 Loss Mitigation programs establish a full range of solutions that may avert 
either the loss of a debtor’s property to foreclosure, increased costs to the 
lender, or both. Loss mitigation commonly consists of general types of 
agreements, or a combination of them.  PRHFA has established its own Loss 
Mitigation Policies (included in the Spanish language as Exhibit A).  Servicers 
must implement all Loss Mitigation programs included in the PRHFA Loss 
Mitigation Policies and must be able to comply with all related federal and 
local regulations pertaining the proposed services.  PRHFA may amend the 
policies during the term of the loan servicing agreement. 

5.1.3 Foreclosure. 

5.1.3.1 PRHFA is seeking a provider who will engage in foreclosure processes in 
addition to Loss Mitigation and Account/Escrow and Collections efforts.  
Potential Servicer must be able to: 

5.1.3.1.1 Engage in efficient foreclosure process 

5.1.3.1.2 Effectively communicate with law firms, including the creation of 
monthly progress reports that shall include property’s inventories 
and status. 

5.1.4 Reports 

5.1.4.1 Servicer must provide PRHFA the ability to generate the following monthly 
reports: 

5.1.4.1.1 Flow Rates by Investor Code 

5.1.4.1.2 Roll Rates by Investor Code 

5.1.4.1.3 Loan Status Reports 

5.1.4.1.4 Default Loans Reports-Delinquency Trends  

5.1.4.1.5 Collection Activity Reports- Activity /Remittance Journal 

5.1.4.1.6 First Payment Default Reports 
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5.1.4.1.7 Bankruptcy Reports-Detail and status of all claims for the related Due 
Period 

5.1.4.1.8 Escrow Account Reports-Detail of Escrow transactions 

5.1.4.1.9 Loss Mitigations Reports 

5.1.4.1.10 Loan Cancellation Reports 

5.1.4.1.11 Partial Payment Reports 

5.1.4.1.12 New Loans Reports-Loans added report 

5.1.4.1.13 Evictions Reports 

5.1.4.1.14 Assets Marketing Reports 

5.1.4.1.15 Any other report PRHFA may deem necessary. 

6. PROPOSAL REQUIREMENTS  

6.1 The following are the submission requirements for all proposals to this RFP.  PRHFA, 
through its Evaluation Committee (“EC”), reserves the right to reject any proposal that is 
deemed incomplete or unresponsive to the RFP requirements. PRHFA also reserves the 
right to reject any and all proposals for any reason or for no reason. 

6.2 In evaluating the capabilities of the Proponent, PRHFA may utilize any and all 
information available to them (including information not provided by the Proponent). 
Proposals should clearly and concisely state the unique capabilities, experience, and 

advantages of the Proponent, and demonstrate the Proponent’s capability to satisfy 
the requirements and objectives set forth in this RFP. 

6.3 Each complete Proposal must contain the following elements: 

6.3.1 Proposal Coversheet.  Provided as Exhibit B. 

6.3.2 Letter of Transmittal.  This is a standard business letter on company letterhead 
containing: 

6.3.2.1 A statement that the person signing the proposal is authorized to make 
commitments and legally bind the Proponent; 

6.3.2.2 A statement that you have read, understood, and agreed to all provisions of 
this RFP; 

6.3.2.3 A summary of any alterations to the RFP’s terms and conditions; 

6.3.2.4 Identification of all amendments to the RFP received by the Proponent; if no 
amendments have been received, a statement to that effect must be included; 

6.3.2.5 A certification that all information in the proposal is accurate; 

6.3.2.6 Stipulation that the proposal will remain valid for ninety (90) days as of RFP 
due date; 

6.3.3 Qualifications and Experience. 
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6.3.3.1 Brief description of the Proponent’s qualifications to serve as Loan Servicer 
for PRHFA’s single family mortgage loan portfolio.  It should include: 

6.3.3.1.1 A brief description of the Proponent’s organizational structure, 
including a list of business lines in which it engages;  

6.3.3.1.2 The ownership structure, including a list of its principals and staffing, 
with particular emphasis on loan servicing department. 

6.3.3.2 Brief description of the Proponent’s experience as Loan Servicer.  Have there 
been any changes in the Proponent’s loan servicing department staffing in 
2012, 2013 and 2014?  If so, please discuss how these changes may affect your 
coverage of PRHFA’s loan portfolio.  Include resumes of all key staff in 
charge of the single family mortgage loan servicing functional area. 

6.3.3.3 Provide a description of the Proponent’s loan servicing capabilities in detail.  
Include any significant information to support the Proponent’s experience, 
knowledge, capacity, qualifications to serve as Loan Servicer for PRHFA’s 
single family mortgage loan portfolio. 

6.3.3.4 Describe the Proponent’s presence in Puerto Rico, including offices 
maintained throughout the island, number of offices that will provide 
services to PRHFA’s single family mortgage loan clients, and the number of 
staff in each those offices.   

6.3.3.5 Provide PRHFA with a list and description of any proceedings known of or 
pending by any governmental authority against the Proponent, including but 
not limited to, any pending or anticipated proceedings, rule or order relating 
to a violation or alleged violation by the Proponent of any federal or state 
statute or regulation pertaining to the mortgage loan servicing services 
provided by the Proponent.  Provide a list of all sanctions and/or fines 
imposed on the Proponent during the last 24 months in connection with any 
proceeding of the type described in the preceding sentence. 

6.3.3.6 Disclose any existing or contemplated relationship with any other person or 
entity which would constitute an actual or potential conflict of interest in 
connection with your rendering services detailed in this RFP.  If a conflict 
does or might exist, please describe how the Proponent would resolve the 
conflict. 

6.3.3.7 Describe any additional factor which is important in considering the 
inclusion of the Proponent as PRHFA’s Loan Servicer for its single family 
mortgage loan servicing. 

6.3.3.8 Provide three (3) references, including the following information: 

6.3.3.8.1 Name of individual; 

6.3.3.8.2 Title; 

6.3.3.8.3 Name of Firm; 

6.3.3.8.4 Telephone Number; 

6.3.3.8.5 Email Address. 
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6.3.3.9 Financial statements.  Previous three (3) years of audited financial statements. 

6.3.3.10 Provide an estimated time for the following legal procedures regarding 
normal foreclosure cases and cases requiring summon by publication: 

6.3.3.10.1 Notice of acceleration; 

6.3.3.10.2 Filing; 

6.3.3.10.3 Summons; 

6.3.3.10.4 Motion for default judgment; 

6.3.3.10.5 Motion for judgment; 

6.3.3.10.6 Notice of judgment; 

6.3.3.10.7 Final and binding judgment; 

6.3.3.10.8 Writ; 

6.3.3.10.9 Auction notice. 

6.3.4 Compensation. 

6.3.4.1 Loan Servicing Fees. 

6.3.4.1.1 Proponents must provide all-inclusive rates per loan, to provide 
general services as stated on Section 5 of this RFP, except for loans 
included in portfolio #342.  A special rate shall be assigned to loans 
on portfolio #342, which will only require Account/Escrow Servicing 
and Collections services.  This portfolio will not require any loss 
mitigation or foreclosure services. 

6.3.4.1.2 Proponent must provide information about any non-recurrent loan 
servicing fee, including exit fee, boarding fee, and escrow 
reimbursement. 

6.3.4.2 Foreclosure Legal Fees. 

6.3.4.2.1 Proponents must provide the legal fees for the following procedures: 

6.3.4.2.1.1 Referral; 

6.3.4.2.1.2 Notice of acceleration; 

6.3.4.2.1.3 Lawsuit filing; 

6.3.4.2.1.4 Lawsuit filing stamps; 

6.3.4.2.1.5 Summons; 

6.3.4.2.1.6 Trials; 

6.3.4.2.1.7 Judgment; 

6.3.4.2.1.8 Writ of execution; 

6.3.4.2.1.9 Notarial fees. 
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6.3.4.2.2 Proponents must provide legal fees for the following items and 
procedures, in accordance to the zoning presented in Exhibit C: 

6.3.4.2.3 Proponents must provide any other legal fees not listed in the 
previous two sub-sections (6.3.4.2.1 and 6.3.4.2.2).  

6.4 Term of Engagement. 

6.4.1 The engagement term will run for three (3) year period.  PRHFA, at its discretion, 
may exercise its option to extend the engagement period for up to three (3) 
additional one-year terms.  Extensions will be at PRHFA’s sole option and will be 
contingent upon an evaluation of the selected Loan Servicer’s performance, 
among other factors. 

6.5 Please provide the information in the same order in which is requested.  The 
Proponent’s proposal must contain sufficient information to assure PRHFA of its 
accuracy. 

7. SELECTION CRITERIA  

7.1 Proposals will be evaluated by an Evaluation Committee (“EC”) appointed by the 
PRHFA’s Executive Director.  

7.2 The loan servicing agreement is subject to the recommendation of the EC, approval by 
PRHFA’s Executive Director, and ratification of PRHFA’s Board of Directors. 

7.3 The proposals will be evaluated using the following evaluation breakdown:  

Criteria Weight 

7.3.1 Account / Escrow Servicing and Collections 25% 

7.3.2 Loss Mitigation and Foreclosure 20% 

7.3.3 Reports 20% 

7.3.4 Proposal’s Financial Impact to PRHFA 25% 

7.3.5 Proponent Financial Soundness and Experience  10% 

 

7.4 When evaluating the proposals, PRHFA reserves the right to: 

7.4.1 Accept or reject any and all proposals, in whole or in part, received as a result of 
this RFP and to waive minor irregularities, or cancel the entire RFP process. 

7.4.2 Request from any or all Proponents additional information or require revisions 
to, corrections of, or other changes to any proposal submitted as a condition to 
giving it any further consideration.   

7.4.3 Accept any proposal as submitted, without negotiations. 

7.4.4 Negotiate separately with any or all Proponents, in any manner necessary to 
serve the best interest of PRHFA. 

7.4.5 Issue a revised RFP or portion thereof containing, among other things, any 
matter, offer, condition, or enhancement obtained from, proposed or suggested 
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by any Proponent during the course of negotiations, and solicit the best and final 
offer from any or all Proponents. 

7.5 Proponents shall have no rights, nor claims against the PRHFA or its employees or 
consultants arising at any stage of the evaluation and selection of the proposals, or from 
the fact that PRHFA does not select any or all proposals.  It is understood that all 
proposals will become part of the official file of this RFP, without any obligation from 
the PRHFA to return any or all proposals, so that a record can be kept for auditing 
purposes. 

7.6 The selected proposal shall be the one that complies with the requirements, 
specifications, terms, conditions and RFP instructions, and is considered by PRHFA to 
be the most favorable. The award of the proposal shall not be officially final and binding 
until the corresponding contract is executed. 

7.7 The contents of the selected Proposal will be considered part of the Proponent’s 
contractual obligations.  Proponent must be advised that this RFP, the Proposal, and any 
other written representations submitted with the proposal, may be made part of the 
contract.  Failure to do so will result in the cancellation of the award. 

8. LOAN SERVICING AGREEMENT NEGOTIATIONS  

8.1 After the evaluation of the Proposals, PRHFA intends to conditionally designate the 
Selected Proponent in order to enter into a loan servicing agreement. An alternate 
Proponent might be selected in the event an agreement cannot be reached with the 
Selected Proponent in a timely manner. The loan servicing agreement will be subject to 
contract laws of the Commonwealth of Puerto Rico and to final recommendation of the 
EC, approval of PRHFA’s Executive Director, with the ratification of PRHFA’s Board of 
Directors. 

9. PROPOSAL PROCEDURE  

9.1 One (1) original, five (5) copies, and one (1) CD-ROM, with the electronic version, of the 
Proposal identified by “PRHFA Single Family Mortgage Loan Servicing RFP” on the 
envelope must be submitted and received by the PRHFA by Tuesday, June 24, 2014 at 
4:00 p.m.  Such proposals must be delivered to the following address: 

Puerto Rico Housing Finance Authority 
Loan Servicing RFP Evaluation Committee 

606 Barbosa Ave. 
Edif. Juan C. Cordero, 2nd Floor 

Rio Piedras, PR 00919-0345 
 

9.1 RFP Inquiries. 

9.1.1 PRHFA will accept written questions via email from prospective Proponents 
regarding the RFP.  Please submit questions to: 

PRHFALoanServicingRFP@afv.pr.gov  

9.1.2 Written questions must include the requestor’s name, e-mail address, and the 
Proponent represented.  All written questions must be received by Friday, May 

mailto:PRHFALoanServicingRFP@afv.pr.gov


Request for Proposals 
For Single Family Mortgage Loan Servicing 

  
9 

30, 2014 at 4:00 p.m.  A response to all appropriate questions will be posted on 
the PRHFA website (http://www.afv.pr.gov) on Friday, June 6, 2014. 

10. COST OF PROPOSAL PREPARATION  

10.1 Proponent will bear the entire cost of preparation of their proposals and related 
presentations.  Unnecessary elaborated brochures, artwork, expensive bindings or other 
presentation aids, beyond that sufficient to present a complete and effective proposal are 
neither required nor desired.  Proponent will not collect proposal preparation charges in 
the event of the cancellation of this RFP. 

11. COMMUNICATIONS RESTRICTIONS  

11.1 All written questions must be submitted electronically to the following E-mail 
address: PRHFALoanServicingRFP@afv.pr.gov. 

11.2 From the date this RFP is issued to the date the Proponent is selected and 
announced, all contact related to this RFP between the Proponent participating in this 
procurement and PRHFA staff is prohibited. 

11.3 No information about the evaluation process will be provided after the proposals 
are submitted until the selection, if any, is made. 

12. USE OF IDEAS  

12.1 Through the participation in this process, Proponent recognizes and grants 
PRHFA the right to use any or all ideas and concepts presented in any proposal received 
in response to this RFP.  In no event will PRHFA be precluded from the use of ideas, 
which were known to PRHFA before submission of the proposal or become properly 
known to PRHFA thereafter though other sources or through acceptance of the Proposal 
which are not proprietary or, Proponent must designate all proprietary information in 
their proposal. 

13. CONTRACT REQUIREMENTS  

13.1 The Selected Proponent must sign a written Contract with the PRHFA. The 
Contract will supersede any and all other agreements, either oral or written, between the 
parties with respect to the Project, and shall contain all covenants and agreements 
applicable to the objectives and requirements previously described on this RFP, and 
those applicable to any governmental contract.   

13.2 The Selected Proponent must submit all required documents by the PRHFA to 
formalize a contract. Please refer to Exhibit D. 

14. INSURANCE REQUIREMENTS  

14.1 The Selected Proponent must, when requested by the PRHFA and prior to the 
signage of any contract, furnish and file, in form satisfactory to and with sureties 
approved by PRHFA, applicable insurance and bonds. 

http://www.afv.pr.gov/
mailto:PRHFALoanServicingRFP@afv.pr.gov
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15. CONFIDENTIALITY  

15.1 Throughout this RFP process, Potential Proponents will gain access to 
information considered confidential by the PRHFA.  The confidential information 
includes this RFP, and all information and materials relating to the business and process 
of PRHFA.  By accepting this RFP, Potential Proponents understand and agree that the 
confidential information furnished hereunder must be used solely for the purpose of 
responding to this RFP.   

15.2 Proponents and PRHFA understand that the Proposals are confidential until the 
selection process is completed.  In order for PRHFA to treat specific documents, pricing 
or any other information (financial statements) pertaining to a Proponent’s business as 
confidential, the Proponent should appropriately mark the relevant documents as such 
at the top and bottom and must be submitted in a separate sealed envelope identified as 
“CONFIDENTIAL”. 

16. CLAIMS REGARDING RFP 

16.1 Any claim regarding this RFP shall be resolved pursuant the dispositions of Act 
Number 170 approved on August 12, 1988, known Uniform Administrative Procedure 
Act. 
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EXHIBIT B  -  PROPOSAL COVERSHEET  

Attach this form to the top of your Proposal 

1. GENERAL INFORMATION OF SERVICER. 

Legal Name of Servicer:  

Mailing Address:  

  

  

Website:  

Main Telephone Number:  

Federal Tax ID Number:  

 

2. MAIN CONTACT INFORMATION FOR THIS PROPOSAL. 

Please list the individual that will be the main contact regarding this Proposal. 

Legal Name of Servicer:  

Mailing Address:  

  

  

Website:  

Main Telephone Number:  

Federal Tax ID Number:  

 

Received by PRHFA: 
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EXHIBIT C  -  ZONING MAP FOR LEGAL FEES  

 

 Zone I  Zone II  Zone III  Zone IV 

 

Zone I: Bayamón, Canóvanas, Carolina, Cataño, Dorado, Guaynabo, Loíza, San Juan, 
Toa Alta, Toa Baja, Trujillo Alto 

Zone II: Aguas Buenas, Caguas, Ceiba, Cidra, Comerío, Corozal, Culebra, Fajardo, 
Gurabo, Humacao, Juncos, Las Piedras, Luquillo, Naguabo, Naranjito, Río 
Grande, Vega Alta, Vega Baja, Vieques 

Zone III: Aibonito, Arroyo, Barranquitas, Cayey, Coamo, Guánica, Guayama, Guayanilla, 
Juana Díaz, Maunabo, Patillas, Peñuelas, Ponce, Sabana Grande, Salinas, San 
Lorenzo, Santa Isabel, Villalba, Yabucoa, Yauco 

Zone IV: Adjuntas, Aguada, Aguadilla, Añasco, Arecibo, Barceloneta, Cabo Rojo, Camuy, 
Ciales, Florida, Hatillo, Hormigueros, Isabela, Jayuya, Lajas, Lares, Las Marías, 
Manatí, Maricao, Mayagüez, Moca, Morovis, Orocovis, Quebradillas, Rincón, San 
Germán, San Sebastián, Utuado 
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EXHIBIT D  –  REQUIRED DOCUMENTS FOR CONTRACT 

FORMALIZATION  

(Spanish language) 
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PO Box 71361  Ave. Barbosa 606 

San Juan, PR  00936-8461  Edif. Juan C. Cordero  

Río Piedras, P  Teléfono (787) 765-7577 

     

   

 

 
 
DOCUMENTOS REQUERIDOS PREVIO A LA FORMALIZACIÓN DE CONTRATOS Y ÓRDENES DE SERVICIOS PARA 
INDIVIDUOS, SOCIOS RESIDENTES EN PR, SUBCONTRATISTAS QUE DEDICAN UN 25% DE SU TIEMPO, 
CORPORACIONES Y SOCIEDADES: 

 

☐Propuesta ó Cotización; 

 
 

☐Resumé Individuo o Perfil de la Compañía en caso de Corporaciones; 

 

☐Licencias profesionales vigentes - Así como cualquier evidencia que acredite que el individuo o la entidad jurídica 

(incluyendo socios y accionistas) está autorizada a ejercer su profesión en Puerto Rico y proveer los servicios solicitados, si 
aplica. Cuando se ejercen profesiones a través de Entidades Jurídicas solamente se permiten las siguientes: 

 Sociedades Profesionales 

 Sociedades de Responsabilidad Limitada 

 Corporaciones Profesionales 

 Compañías de Responsabilidad Limitada  
 

☐Resolución Corporativa autorizando a firmar contratos (Corporaciones Solamente); 

 

☐Lista de entidades gubernamentales con las cuales tiene contratos vigentes; 

 

☐Pólizas - Deben incluir las cláusulas de Relevo de Responsabilidad (“Hold Harmless Agreement”), Notificación de 

Cancelación con 30 días de anticipación y Asegurado Adicional a favor de la Autoridad para el Financiamiento de la Vivienda de 
Puerto Rico, según aplique, entre éstas): 
 

☐Commercial Liability 

☐Automobile Liability 

☐Employer’s Liability 

☐Professional Liability 

☐Fondo del Seguro del Estado 

 
Administración de Servicios Generales (Requerido para Servicios No-profesionales): 

☐ Registro Único de Licitadores: (Sustituye la declaración jurada de la Ley 458-2000, según enmendada y todas las 

certificaciones mencionadas) 
 

☐Declaración Jurada (Ley 458-2000, según enmendada); 

 
Hacienda: 
 

Contribución Sobre Ingresos: 
 

☐Certificación de Radicación de planillas para los últimos cinco años (Modelo SC 6088) 
☐Si aparece que no rindió en el año más reciente, debe someter copia de la 1era página de la planilla 

ponchada; 
☐Si aparece que no rindió en alguno de los años anteriores, debe someter la Certificación de Razones por las  

     cuales no está Obligado en Ley a Rendir Planilla (Modelo SC 2781); y 

☐Si aparece información incorrecta, debe someter una Corrección Manual a la Certificación de Radicación de  

     Planillas (Modelo SC 2888). 
 

 ☐Certificación de Deuda (Modelo SC 6096) - se solicitará nuevamente antes de efectuarse el último pago. 

https://colecturia.hacienda.gobierno.pr/Portal/
https://colecturia.hacienda.gobierno.pr/Portal/
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Impuesto a la Venta y Uso (IVU) 

 

 ☐ Certificación de Radicación de Planillas del Impuesto sobre Ventas y Uso-IVU (Modelo SC 2942) 

  ☐Si aparece que no rindió las planillas del IVU y estaba obligado a rendir y no rindió las planillas del IVU  

    en alguno o en ninguno de  los últimos sesenta (60)  períodos, debe gestionar aclarar su situación  
          contributiva. 

 

 ☐ Certificación de Deuda del Impuesto sobre Ventas y Uso-IVU (Modelo SC 2927) 

  ☐Si aparece que no rindió las planillas del IVU en alguno o ninguno de los últimos sesenta (60) períodos  

          contributivos (meses),  deberá presentar evidencia de que tiene un plan de pagos y evidencia de  
          cumplimiento con los términos y condiciones. 

 

☐ Registro de Comerciantes (Modelo SC 2918) 

 
 
Departamento del Trabajo: 

☐ Certificación Registro como patrono y deuda - Seguro por Desempleo e Incapacidad 
☐ Certificación Registro como patrono y deuda - Seguro Social Choferil   
 
Departamento de Estado (Corporaciones Solamente): 

☐Certificación de Existencia (Incorporación) o de Autorización para hacer Negocios en Puerto Rico 

☐ Certificación de Buena Pro (Good Standing) 

 
ASUME: 

☐ Certificación Negativa de Pensión Alimentaria o Certificación de Estado de Cuenta (Individuos, Socios y Subcontratistas 

Solamente) 
☐ Certificación de Estado de Cumplimiento (Corporaciones y Sociedades Solamente) 
 
CRIM: 
 

☐ Si posee propiedad mueble e inmueble presentará:  

☐ Certificación de Radicación de Planillas de Contribución sobre la Propiedad Mueble  

☐ Certificación de Deuda Por Todos los Conceptos  

 

☐ Si no posee propiedad mueble, pero sí posee propiedad inmueble, presentará: 

☐ Certificación Negativa de Propiedad Mueble 

☐ Certificación de Deuda Por Todos los Conceptos 

☐ Declaración Jurada - si no figura radicando propiedad mueble (ver Nota) 

 

☐ Si posee propiedad mueble, pero no posee propiedad inmueble presentará: 

☐ Certificación de Radicación de Planillas de Contribución sobre la Propiedad Mueble 

☐ Certificación de Deuda Por Todos los Conceptos 

 

☐ Si no posee propiedad mueble ni inmueble presentará: 

☐ Certificación Negativa de Propiedad Mueble 

☐ Certificación Negativa de Propiedad Inmueble 

☐ Declaración Jurada - si no figura radicando propiedad mueble (ver Nota) 

 
 
Nota: 

https://ivuregistro.hacienda.gobierno.pr/RegistroComerciantes/Registro1.aspx
https://serviciosenlinea.gobierno.pr/DTRH/Default.aspx
https://serviciosenlinea.gobierno.pr/DTRH/Default.aspx
https://prcorpfiling.f1hst.com/CorporationSearch.aspx?m=oc
http://www.pr.gov/CitizenPortal/124-002-002-000.htm?TRX=124-002-002-000
https://serviciosenlinea.gobierno.pr/trxhacienda/124-006-000-000.aspx
https://serviciosenlinea.gobierno.pr/CRIM/Default.aspx
https://serviciosenlinea.gobierno.pr/CRIM/Default.aspx
https://serviciosenlinea.gobierno.pr/CRIM/Default.aspx
https://serviciosenlinea.gobierno.pr/CRIM/Default.aspx
https://serviciosenlinea.gobierno.pr/CRIM/Default.aspx
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La Declaración Jurada deberá contener la siguiente información: 
 

 Que los ingresos son derivados y pagados por servicios profesionales (explicar naturaleza de los mismos). 

 Que durante los últimos cinco (5) años, o desde que comenzó a brindar los servicios profesionales (explicar años), no ha 
tenido negocio ni propiedad mueble o tributable al 1ro de enero de cada año. 

 Que por dicha razón no viene obligado a rendir planilla de propiedad mueble como lo dispone el Artículo 6.03 de la Ley 83 
de agosto de 1991, según enmendada, conocida como Ley de Contribución sobre la Propiedad Municipal. 

 Que por tal motivo no tiene expediente contributivo en el sistema mecanizado del CRIM por la radicación de planillas de 
propiedad mueble para los últimos cinco (5) años, o desde que comenzó a brindar los servicios profesionales. 

 
Disposiciones generales a los suplidores y contratistas: 
 

1. Deberá incluir cualquier otro requerimiento según las reglamentaciones vigentes al momento de la contratación; 
 

2. Si es una entidad Foránea (compañía incorporada en Estados Unidos o un país extranjero), la cual no está haciendo 
negocios en PR y no tiene oficinas a nivel local, favor de utilizar la Hoja de Cotejo para Entidades Foráneas (Checklist 
for Foreign Entities); 
 

3. Si tiene una deuda contributiva y tiene un plan de pagos deberá entregar una certificación de la Agencia a esos efectos. Si 
no cumple con el mismo la Autoridad procederá con el cobro de cualquier deuda mediante la retención en los pagos que 
habrá de recibir bajo el contrato; 
 

4. Si tiene una deuda contributiva que está en proceso de revisión o de ajuste, deberá entregar una certificación de la Agencia 
a esos efectos y tendrá la obligación de informar trimestralmente (marzo 31, junio 30, septiembre 30 y diciembre 31) a la 
Autoridad del progreso o denegación de la revisión o el ajuste; y 
 

5. Si no puede conseguir alguna de las certificaciones se aceptará los formularios de solicitud con el sello oficial de la 
Agencia. Deberá presentar los documentos dentro de los sesenta (60) días calendarios siguientes a la fecha en que se 
formalice el contrato. Si resulta que los documentos requeridos no cumplen con los requisitos para la contratación, la 
Autoridad procederá con la cancelación del contrato y el cobro de cualquier deuda mediante la retención en los pagos que 
habrá de recibir bajo el contrato. 

 
 



 

 
 

DECLARACIÓN JURADA 
[SWORN STATEMENT] 

 
 

Yo ____________________________________________, en mi carácter personal o en representación de 
_________________________________________________________________, con número de seguro social patronal  
___________________ mayor de edad, (profesión), ______________________________, (estado civil) _________________ y 
vecino de ______________________, bajo el más solemne Juramento,  
 
[I ___________________________________________, in my personal capacity or in representation 
of____________________________________, with Tax I.D. Number ____________________, of legal age, (profession) 
_______________________,  (marital status) _________________________ and  resident of ______________________ under the most 
solemn oath,] 
 
BAJO JURAMENTO DECLARO LO SIGUIENTE [I hereby swear as follows]: 
 

1. Que mi nombre y demás circunstancias personales son las anteriormente expresadas. 
 
[That my personal circumstances are as stated above.] 
 

2. Que al momento de suscribir esta declaración jurada y durante los últimos diez años, ni el suscribiente, ni la 
corporación o sociedad especial que represento, ni ninguno de los oficiales de la misma ha sido convicto, se ha 
declarado culpable, se ha determinado causa probable para el arresto, o tiene conocimiento de que está bajo 
investigación en el foro estatal o federal, o en cualquier otra jurisdicción de los Estados Unidos de América de 
aquellos delitos constitutivos de fraude, malversación o apropiación ilegal de fondos públicos enumerados en el 
Artículo 3 de la Ley Núm. 458-2000, según enmendada, ley que prohíbe adjudicar subastas o contratos 
gubernamentales a convictos de fraude, malversación o apropiación ilegal de fondos públicos. Que reconozco que los 
delitos enumerados en la mencionada ley son: 
 

(1)  apropiación ilegal agravada, en todas sus modalidades; 
(2)  extorsión; 
(3)  fraude en las construcciones; 
(4)  fraude en la ejecución de obras de construcción; 
(5)  fraude en la entrega de cosas; 
(6)  intervención indebida en los procesos de contratación de subastas o en las operaciones del    

 Gobierno; 
(7)  soborno, en todas sus modalidades; 
(8)  soborno agravado; 
(9)  oferta de soborno; 
(10)  influencia indebida; 
(11)  delitos contra fondos públicos; 
(12)  preparación de escritos falsos; 
(13)  presentación de escritos falsos; 
(14)  falsificación de documentos; 
(15)  posesión y traspaso de documentos falsificados; 

 
[That at the execution of this sworn statement and for the past ten years, neither the undersigned,  the corporation,  any special 
society that I may represent, nor any of its corporate officers has been convicted, pleaded guilty, probable cause has been found for 
an arrest, nor has knowledge of being subject to any investigation at a state or federal court in any jurisdiction of the United States 
of America, of crimes consisting of fraud, embezzlement or misappropriation of public funds, as stated in Article 3 of Act No. 458-
2000, as amended, which prohibits the adjudication of auctions or government contracts to those convicted of fraud, embezzlement 
or misappropriation of public funds. I recognize that the crimes enumerated in the above mentioned law are: 
 

(1)  aggravated misappropriation, in all its modalities; 
(2)  extortion; 
(3)  construction fraud; 
(4)  fraud in the execution of construction works; 
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(5)  fraud in the delivery of goods; 
(6)  unwanted intervention in the processes of awarding bids or in government operations; 
(7)  bribery, in all its modalities; 
(8)  aggravated bribery; 
(9)  offer to bribe; 
(10)  undue influence; 
(11)  crimes against public funds; 
(12)  preparation of forged documents; 
(13)  presentation of forged documents; 
(14) forgery of documents; 
(15) possession and transfer of forged documents. 

 
3. Que suscribo esta declaración jurada de conformidad con lo establecido en la Ley Núm. 458-2000, según enmendada. 

 
[I subscribe this sworn statement in conformity with what is established in Act No. 458-2000 as amended.] 
 

4. Que entiendo y acepto que la convicción o declaración de culpabilidad por cualquiera de los delitos enumerados en 
el Artículo 3 de la citada ley conlleva, además de cualesquiera penalidades, la rescisión automática de todos los 
contratos entre el suscribiente, la corporación o la sociedad especial que represento y cualquier entidad 
gubernamental, corporación pública o municipio a la fecha de tal convicción. (Si la información fuere afirmativa, deberá 
especificar los delitos por los que fuere hallado culpable o hizo la alegación de culpabilidad). 

 
[ I understand and accept that any guilty plea or conviction for any of the crimes specified in Article 3 of said Act, will also result 
in the immediate cancellation of any contracts in force at the time of conviction, between the undersigned, and any governmental 
entity, corporation or municipality. (If the information was affirmative, the crimes which the person has been found or pleaded 
guilty must be specified.)] 

 
5. Que ni el suscribiente, ni la corporación o sociedad especial que represento, ni ninguno de los oficiales de la misma 

han sido convictos, ni declarados culpables en la jurisdicción federal, en los estados o territorios de los Estados 
Unidos de América o en cualquier otro país, por delitos cuyos elementos constitutivos sean equivalentes a los 
enumerados en el Artículo 3 de la citada ley. 

 
[That neither the undersigned, the corporation, any special society that I may represent, nor any of its corporate officers has been 
convicted, nor has pleaded guilty of crimes in the federal jurisdiction, or in the jurisdiction of any state or territory of the United 
States of America or any other country, for crimes whose elements are equivalent to those enumerated in Article 3 of the 
aforementioned Law.] 
 

6. Que el suscribiente,  la corporación o sociedad o el negocio especial que represento, o algunos de los oficiales 
principales de la misma ____ se encuentran o ____ no se encuentran (marque una de las anteriores) bajo investigación 
en cualquier procedimiento legislativo, judicial o administrativo, ya sea en Puerto Rico, Estados Unidos de América u 
otro país, para poder participar en la adjudicación u otorgamiento de cualquier subasta o contrato, respectivamente. 

 
[That the undersigned, the corporation, the special partnership that I may represent, or any of its corporate officers ____ are or 
____ are not (mark one of the previous) under investigation in any legislative, judicial or administrative proceeding, in Puerto 
Rico, the United States of America or any other country, in order to participate in the adjudication or grant of any auction or 
contract, respectively.] 

 
7. Que el suscribiente, la corporación, sociedad o el negocio especial que represento se compromete a cumplir con lo 

dispuesto en el “Código de Ética para Contratistas, Suplidores y Solicitantes de Incentivos Económicos de las 
Agencias Ejecutivas del Estado Libre Asociado de Puerto Rico”, Ley Núm. 84-2002, según enmendada. 

 
[That the undersigned, the corporation or the special partnership that I represent is committed to comply with the “Code of 
Ethics for Contractors, Suppliers of Goods and Services and Applicants for Economics Incentives of the Executive Agencies of the 
Commonwealth of Puerto Rico”, Act No. 84-2002, as amended.] 
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8. Que hago la presente declaración jurada para que cualquier entidad gubernamental, corporación pública o 
municipio, tenga conocimiento de lo aquí declarado y para cualquier otro propósito administrativo y/o legal. 
 
[This statement was sworn so that any government entity, public corporation or municipality has knowledge of what is herewith 
declared and for any other administrative and/or legal purpose that may be required.] 
 

Y PARA QUE ASÍ CONSTE, juro y firmo la presente declaración en _______________________________________________ a 
____________ de __________________ de ________________. 
 
[AND FOR THE RECORD, I hereby swear and sign this statement in _________________________________________ on this 
_________ day of ______________________ of ____________.] 
 
 
 
_____________________________________________________ 
                            DECLARANTE [DEPONENT] 
 
 
AFFIDAVIT NÚMERO [AFFIDAVIT NUMBER]: ___________ 
 
 
JURADO Y SUSCRITO ante mí por __________________________________________________________, de las circunstancias 
personales anteriormente mencionadas y a quien identifico mediante 
________________________________________________________________, en ________________________________________, hoy 
____ de _______________________________ de _________________. 
 
[SWORN AND SUBSCRIBED before me by _______________________________________________________, with the aforesaid 
personal circumstances and whom I have identified by means of a _________________________________________________________, 
in _____________________________________, on this ______ day of ___________________of _______________.] 
 
               Sello Notarial [Notary Seal] 
 
 
_____________________________________________ 
          NOTARIO PÚBLICO [NOTARY PUBLIC] 
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